List of Changes on the Area Plan instructions

General Instructions:

1. Instructions were added to provide an electronic copy and three hard copies in their entirety (e.g., there should be no loose sheets submitted separately to insert into the plan).

2. Instructions were added requiring that all submitted copies must be legible (e.g., the clarity on recopied/scanned images or documents produced in pdf formats must not be distorted).

Program Module:

3. All page numbers must now be numbered sequentially.

4. Instructions were added to have the AAAs highlight the changes made and to provide a separate listing and description of the changes.

5. Instructions were added stating that except for sections specifically identified, the AAA is required to modify only those sections where there has been a significant change identified from the original 2005-2007 plan.

6. Instructions were added to include documentation of any areas of the PSA not represented on the Board of Directors or Advisory Council and why they are not included.

7. A targeting report must now be included to state the 2005 targeting objectives and the extent to which these objectives have been met.

8. Clarification was added to the instructions on the use of the AAA’s utilization of the services of a registered dietician.

9. The Disaster Plan section is now called Disaster/Emergency Response Plan.  The names of the Emergency Coordinating Officer and Alternate Emergency Coordinating Officer(s) are to be provided.  Also, full contact information will be provided for each, along with the AAA director.  Full contact information is defined.  A new certification form was added, verifying completion of disaster plans and to provide updated information as needed to ensure DOEA has a list of current contacts.

10. AAAs must update strategies to achieve objectives and performance measures.  Please note that updating means to add or revise strategies, not to provide a progress report on the prior year’s strategies.  Clarification was added to provide action steps that are measurable.  

11. The standards for the output/outcome measures for Objectives 4, 6 and 14 have been updated.

12. Language in the DOEA internal measures was corrected and updated for Objectives 19a and 19b.  

13. The internal measure language was updated and added to Objectives 22 and 23 in the objectives and performance measures table.

14. Objective 24 was added to the objectives and performance measures table to reflect a discussion of SHINE initiatives.

Contract Module:

15. All page numbers must now be numbered sequentially.

16. In Form C.I.A., the instructions were clarified or updated for the “Original Allocation,” the “Revised Allocation” and the “Carry Forward Funds.” 

17. In Form C.I.B., instructions were added to include personal care and in-home respite under IIIB Priority Services.

18. An instruction to include only the WebDB summary reports for Forms C.I.C. and C.I.D. was added. 

19. Language has been modified in Form C.I.E. to instruct AAAs to submit printouts from WebDB for each of the general revenue programs as well as Older Americans Act titles.

20. A number of changes have been made to Form C.II.A.:

-The column titled “Title IIIB Special Projects” is now titled “IIIB Set-aside.”

-The column titled “Title III E Training” is now “Title IIIB I&R.”

-Notes 1-3 have changed and are now listed on page 7, which has been created   

 separately.

-“Meals” has been removed from the personnel allocation spreadsheet.

21. Language has been added to Form C.II.B. to specify match requirements.

22. Form C.V.C. has been updated to certify that all documents listed are board-approved. 

23. Form C.VI. has been updated to indicate an “N/A” when a fax number is unavailable rather than leaving the field blank.

24. Forms C.VII.A. and C.VIII.A. have been updated to request the term expiration date for all officers as well as the composition of the Board and Advisory Council.

25. Instructions for Forms C.VII.B. and C.VIII.B. were updated to provide the 2007 meeting schedule.

