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3. AoA requires an explanation when numbers differ from the previous year by 10 percent or more.  To identify where such changes occurred, we have included the data submitted last year (for FFY 2009) for each AAA at the bottom in each tab.  If your totals provided for this year (FFY 2010) differ from those entered last year by 10 percent or more, please provide a brief reason for the change in the Excel spreadsheets.  
4. To improve data accuracy, the Department is requesting information from each AAA for the following sections: Section I.A (cell B9) - Unduplicated Count of Persons Served with Registered Services and Section II.A (all columns except B, C and I) - Title III Utilization and Expenditure Profile.  Previously the Department completed these sections using CIRTS or WebDB data.
5. Section I.E should include caregiver characteristics for all programs if available.
6. Section I.A should include clients served by all programs but should not include caregivers.

New NAPIS-Specific Reports
The Department’s long-term goal is to develop an automated system that relies predominantly on data in CIRTS with review and a small number of updates and comments provided by the AAAs.  Toward this end, the Department is in the process of creating reports for the AAAs that will show totals for NAPIS-specific categories using data in CIRTS.  A new NAPIS Reports page has been created on the DOEA Intranet (https://199.250.26.79/reports/mw/napis.html).  Reports will be made active as they become available. Reports are currently available for Section I.A, II.B, II.C and IIID.  The Department will notify the AAAs as additional reports become active.

An SSO ID and password in addition to specific rights are needed to view these reports.  DOEA has attempted to provide the correct staff with access.  Please contact Qian Chen via email (Chenq@elderaffairs.org) or via phone at 850-414-2022 if you require access and do not have it.  Data for these reports are pulled from CIRTS and will be updated nightly.  

We hope these reports will make completing the NAPIS spreadsheets easier this year.  Your assistance is necessary in the coming months as we continue to develop these reports to ensure accurate AAA data collection.

Please complete the Excel file and return via email to MiYoung Lee at Leem@elderaffairs.org on or before January 1, 2011.  The Planning and Evaluation Unit will contact you during the first week of December to see if additional assistance is needed.  If you have any questions prior to that period, please contact MiYoung Lee via email or via phone at 850-414-2386. Thank you for your continued cooperation with the NAPIS Reporting.
CTC/ml
Attachments
�











MEMORANDUM





TO:		Area Agency on Aging (AAA) Executive Directors	





                        				NOTICE #:   111210-1-I-PE





FROM:	Charles T. Corley, Interim Secretary


	


DATE:	November 10, 2010





SUBJECT:	Notice of Instruction: NAPIS Reporting FFY 2010








The Department of Elder Affairs is required by the Administration of Aging (AoA) to submit an annual National Aging Program Information System (NAPIS) State Program Report.  The purpose of this notice is to provide Area Agencies on Aging (AAAs) instruction for submitting information and to notify AAAs of new NAPIS-specific reports.





Attached please find an Excel file that details the information we need from you for the period October 1, 2009, through September 30, 2010 (FFY 2010).  The Excel file contains 13 tabs, portions of which require your input.  The fields requiring your input have been colored light green.  Information about the data elements needed has been included on each tab as comments (indicated by a little red triangle in the upper right-hand corner of the cell).  Comments can be hidden/shown by selecting “Show/Hide Comment” or “Show All Comments” from the Review menu in Excel.  Also attached are two Word documents; one contains data definitions (NAPIS Definitions.doc) and the other contains frequently asked questions (NAPIS FAQs.doc).





New This Year


Self-check formulas have been added to Section I.A, Section I.E, and Section I.F.  Once you fill in all green cells, the self-check formulas will show either “OK” or “Error.”  Spreadsheets with “Error” showing in any cells should not be submitted.  A self-check was added at the bottom of the table in Section I.E and Section I.F to ensure the numbers are in agreement with those in Section II.B or Section II.C. 


A few cells in Section I.E, Section I.F, and Section III.B are colored pink to reflect that they are calculated cells.
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