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TO:		AAA Executive Directors	NOTICE#: 050307-1-I-OVCS





FROM:	E. Douglas Beach, Ph.D., Secretary





DATE:	May 35, 2007





SUBJECT:	Notice of Instruction:  AAA Disaster/Emergency Response Plan





The purpose of this notice is to remind the area agencies on aging to comply with P.XI. Certification of Completion Disaster/Emergency Response Plan, FFY 2005 – 2007 Area Plan on Aging Program Module, for the period 01/01/2007 through 12/31/2007.  





The area agency on aging must submit its Disaster/Emergency Response Plan to the Emergency Coordinating Officer of the Department of Elder Affairs (DOEA) annually, on or before May 1 for review.  The plan shall include the Comprehensive Emergency Management Plan (CEMP) and the Continuity of Operations Plan (COOP).  The Department of Elder Affairs has not received your Disaster/Emergency Response Plan.  Please provide your plan within 72 working hours of receipt of this e-mail.





In addition, the area agency on aging will ensure that the Department of Elder Affairs (DOEA) is provided updated information as needed so that the department is able to maintain a current list of the name and contact information of the area agency on aging director, the designated Emergency Coordinating Officer and Alternate Emergency Coordinating Officer(s).  Full contact information includes:  telephone numbers for work, home cellular phone, satellite telephone; fax numbers for work and home; work and personal e-mail addresses; and any additional contact information that might be available.





Please address the plan and emergency contact information to Martha Billings, the Emergency Coordinating Officer, at: Florida Department of Elder Affairs, 4040 Esplanade Way, Tallahassee, FL 32399-7000 or � HYPERLINK "mailto:billingsm@elderaffairs.org" ��billingsm@elderaffairs.org�.





If you have any questions, please contact Martha Billings at (850) 414-2064.














