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MEMORANDUM











TO:  		     AAA Executive Directors	        NOTICE #: 050306-1-I-OVCS	


		


FROM:			Carole Green


			Secretary





DATE:			May 2, 2006





SUBJECT:	Notice of Instruction:  Area Assessment Training Teams








The purpose of this notice is to reiterate past instruction and to provide clarification on issues related to area assessment training teams.  These issues include:  the importance of assessment; composition of area training teams; frequency of training; team member prerequisites; forms/processes on which training is provided; testing used to measure the competency of the participants trained; and certification.  





The attached document provides a summary of instruction provided in the past, along with further clarification being requested at present.  Please incorporate these standards into the present area assessment training team standards being followed in your PSA.  





To facilitate the distribution of information, please send the name and e-mail address of the training team member in charge of testing to Martha Creel at � HYPERLINK "mailto:creelm@elderaffairs.com" ��creelm@elderaffairs.com� by May 5, 2006.  Also include the following information:  1) A listing of the names, titles and employers of your present area assessment training team, and 2) A proposed schedule of training sessions for your PSA covering May-December 2006.  





When the name and e-mail address of the testing coordinator is received, the tests for the 701A only, 701B, and 701C only will be e-mailed to that individual.  Please note:  the 701B test has not been changed since the version released in 2000 by the department.





If you have questions, please contact Mary Hodges at (850) 414-2184 or Suncom 994-2184.


Your cooperation is very much appreciated.





CG/mc





Cc:	Sam Fante


	Marcy Hajdukiewicz


	Contract Managers
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